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Mentor profile

Name

Position

Age group 20-30 31-40 over 41

Number of years in company

Previous positions

Entry qualifications

Training undertaken

Career opportunities with the company
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Personal skills

You should now be more aware of the skills your mentor needs. Draw up a list of
those you feel you have and those you think you still have to develop.

Skills observed Skilis you already have | Skills still to be
developed

The five most important skills | have are:
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WORK EXPERIENCE
Employer’s Report

Company: Pupil:

Supervisor: School Attended: EARLSTON HIGH SCHOOL

Date:

Placement Type:

Please comment on how the pupil on placement with you worked under the following headlines

Punctuality:

Working with supervision:

["Acting on instruction:

["Warking as part of a feam:

Working as an individual:

Problem solving:

Overall impression

[ Most pasitive point:

Employer's advice
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Appendix S{Work Experience Pupil Performance
Evaluation

Thank you for taking a pupil on work experiencs. Would you please spend a few moments completing thisform andl retum to he pup on
‘completon of their work placement?

Organisation | (Company Name)
Contact (Contact Name)
‘Address (Company Address)

Tel No. (Company Tel. N
Pupil's

Name.

Start date (Start date)

Pupil's Duties | (ob description from job card)

Piease give us your opinon on the pUpIs performanoe. fthirperformance was LOW, give tem a 1 1 was owtsanding gie e 3 10

‘Attributes 1 |2 [ 3] 45678 ]sl]t0
Timekeeping/attendance. o|lOo|lojo[ojo[o[O|O0]d0
Appearance/appropriately dressed o|lo|lo|lojo[o[o[O|O|O
Atitude/behaviour in the workplace o|lo[o|lo[Oojo|jojoj0]|d
Ability to accept/follow instruction o|lojo|lo|lo[o[o]jojgld
Motivation/commitment to the job o|lo[ojolojojojOojOfO
Shows initiative o|lo|lo[o[olOo[Oo(O0jO0[O0
‘Team working/participation o|lo|lojojolo[o[Oo]O[O
Communication Skills o|(ojo|ojojojojojg]o
Numerscy Skills olo[ojojo]jolo[O]lO[O
Are you satisfied with the performance of the pupil? O ves [ No
Flesss giva s your comments on e pupls performance

Signed Date

Thank you for compIeting this Questionnaire. This Wil form an Important part of the profling process for the young person.
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Section 2 - Placement PmcEME"T

Name

House

exploration
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Work placement plan

Complete this part of your plan for your work placement

Name of organisation

Contact details (address,
telephone number, email,
efc)

Hours of work

Duties to be caried out

Dress Code

Look at your learning goal. How will you achieve this? Complete the table below to
show the tasks you need to carry out to make progress towards your leaming goal.

Task

Timescale

Resources
needed

Completed (v)

At the end of your work placement ask your tutor to sign below to confirm that

you carried out your plan.

Tutor signature:

Date:

For tutor use: Outcome 1 achieved? Yes/No
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Worksheet 2 — Work placement progress

Name of leamer

Name of work placement organisation

Ask your supervisor to complete the checklist below before the end of your

placement. f your supervisor is unable to complete it you should give it to your tutor

to complete.

Checklist

Yes/No

Did the leamer complete the tasks allocated to them?

Did the leamer adhere to health and safety requirements?

Did the leamer work cooperatively with others?

Did the leamer seek advice when appropriate?

Use the space below to record feedback from your supervisor on your progress

during the work placement.

Tutor signature: Date:

For tutor use: Outcome 2 and Qutcome 3 part (a) achieved? Yes/No
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Student log

Name

School/College/Other

Agreed personal targets

Outline of programme
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WORK EXPERIENCE

Daily Dairy
Record what you do each day in this diary

AM PM
DAY 1
[AM PM
DAY 2
| |
AM PM
DAY 3
AM PM
|
DAY 4
AM PM
DAY 5





